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SN Designation Job Responsibilities  

1 Field Researcher scout and document the grassroots innovations and practices from 

the assigned field areas 

2 Field Researcher scout and document the grassroots innovations and practices from 

the assigned field areas 

3 Driver cum Assistant for office traveler vehicle for field work/ office related activities and 

other miscellaneous activities in office 

4 Field Researcher scout and document the grassroots innovations and practices from 

the assigned field areas 

5 Field Researcher scout and document the grassroots innovations and practices from 

the assigned field areas 

6 Field Researcher scout and document the grassroots innovations and practices from 

the assigned field areas 

7 Field Researcher scout and document the grassroots innovations and practices from 

the assigned field areas 

8 Driver Cum Attendant for office traveler vehicle for field work and other miscellaneous 

activities in office 

9 Field Researcher scout and document the grassroots innovations and practices from 

the assigned field areas 

10 Multi-tasking Staff Pantry,Misc. office work 

11 Multi-tasking Staff Pantry,Misc. office work 

12 Administrative Assistant  The Administrative Assistant provides essential support to ensure 

the smooth operation of daily office activities. This role involves 

handling clerical tasks, coordinating schedules, managing 

communication, and assisting management and staff with 

administrative needs. 

13 Driver cum Assistant Driver - LMW, for office traveler vehicle for field work and other 

miscellaneous activities in office 

14 Graphic Designer Graphic Designer 

15 Technical officer (IT) IT support 

16 Driver Cum Attendant Driver - LMW, for office traveler vehicle for field work and other 

miscellaneous activities in office 

17 Field Researcher scout and document the grassroots innovations and practices from 

the assigned field areas 

18 Administrative Assistant  Administrative Assistant 

19 Administrative Assistant  filing of entries, its digitization and cataloguing 

20 Administrative Assistant  filing of entries, its digitization and cataloguing, handling of day to 

day internal queries related to entries from NIF team 
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21 Administrative Assistant  filing of entries, its digitization and cataloguing 

22 Administrative Assistant  The Administrative Assistant provides essential support to ensure 

the smooth operation of daily office activities. This role involves 

handling clerical tasks, coordinating schedules, managing 

communication, and assisting management and staff with 

administrative needs. 

23 Attendant Pantry, Misc work 

24 Attendant Pantry, Misc work 

25 Attendant Pantry, Misc work 

26 Consultant The Consultant (Administrative/Civil) is responsible for providing 

expert guidance and support in administrative functions and civil-

related operations such as infrastructure coordination, 

documentation, compliance, and project administration. The role 

ensures efficient execution of administrative processes and smooth 

coordination of civil works/projects. 

27 Driver cum Assistant for office traveler vehicle for field work/ office related activities and 

other miscellaneous activities in office 

28 Driver Cum Attendant for office traveler vehicle for field work and other miscellaneous 

activities in office 

29 Driver Cum Attendant for office traveler vehicle for field work and other miscellaneous 

activities in office 

30 Driver cum Assistant for office travelled vehicle for field work/ office related activities 

and other miscellaneous activities in office 

31 Driver cum Assistant for office traveler vehicle for field work/ office related activities and 

other miscellaneous activities in office 

32 Driver Cum Attendant for office traveler vehicle for field work and other miscellaneous 

activities in office 

33 Electrician & Assistant 

Support Services 

Related to electric work. Office Miscs work 

34 Electrician & Assistant 

Support Services 

Related to electric work. Office Miscs work 

35 Electrician & Assistant 

Support Services 

Related to electric work. Office Miscs work 

36 Field Researcher scout and document the grassroots innovations and practices from 

the assigned field areas 

37 Field Researcher scout and document the grassroots innovations and practices from 

the assigned field areas 
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38 Graphic Designer Design of newsletter/magazines, brochures, books, infographics, 

Posters, should be conversed in using adobe creative cloud 

packages. 

39 Herbarium Assistant preparation of herbarium specimen and cataloguing, their 

preservation; collection of plant sample 

40 Information Technology 

- engineer 

Information Technology related tasks, Social media coordination 

41 Junior Software 

Developer 

Software Developer 

42 Junior Software 

Developer 

Software Developer 

43 Lab Assistant Assist in conducting experiments and maintaining live specimen 

cultures. 

Support experimental preparations as needed and maintain physical 

records of wet lab consumables. 

Aid scientific research by cleaning and processing plant samples for 

phytoextraction activities. 

Manage and update laboratory equipment log records 

systematically. 

Ensure the laboratory is always clean, organized, and well-

maintained.  

 

  

44 Mali/Gardener Office gardener .Misc Wowk 

45 Mechanic - II Operation of mechanical fabrication machineries 

46 Mechanic - III Operation of fabrication machineries including Plasma cutter and 

Laser welding 

47 Mechanic -I Operation of mechanical fabrication machineries 

48 Multi-tasking Staff Pantry,Misc. office work 

49 Multi-tasking Staff Pantry,Misc. office work 

50 Networking Engineer Computer Hardware & Networking 

51 Senior Software 

Developer 

Technical IT Software  Support 

52 Senior Technical 

Supervisor 

Software Developer 
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53 Sr Mechanic Operation of fabrication machineries including CNC machines 

54 Technical Assistant 

/Project Assistant 

Administrative support for execution of value addition, validation 

and IPM related activities including processing payments, 

maintaining project records, updating activities, helping in 

coordination of activities, etc.  

 


